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Name: Click here to enter text

Date and duration of volunteering activity: 
Click to enter a date
Click here to enter text

(if you have already had 2 days of paid volunteering leave within the past year (January to December) then your request will be denied)

Volunteer organisation name: Click here to enter text

Purpose for volunteering
Paid time off for voluntary work is available where the activity is directly benefiting the community within the borough of Luton.  Please explain how the activity meets this criterion. You should also attach a letter from the organisation that you are volunteering for confirming arrangements.
Click here to enter text
Disclaimer
By submitting this form, you are accepting that if your request is approved, you will follow council policy and procedure including adherence to the code of conduct when undertaking your volunteering activities.
You are also accepting that the organisation you will be volunteering for have public/employers’ liability insurance and that activities you will be undertaking do not conflict with the role you have with the council nor the council’s values. 

Employee name: Click here to enter text	 Date: Click to enter a date

Line manager name: Click here to enter text	Date: Click to enter a date

Authorised form copied/sent to LBC HR Services 	Date: Click to enter a date
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